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Introduction 
 
The American Radio Relay League (ARRL) started Field Day in 1933 and it became an annual 
event except during World War II when "hams" could not transmit radio signals. The ARRL has 
rules for participating hams that describe how stations operate and how they identify 
themselves in a message exchanged with other ham stations. The identification includes a 
number for the number of transmitters at a location and a letter that signifies the power source; 
generator, battery, household current, and so on. Field Day always occurs on the last full 
weekend in June from 1800 hours UTC Saturday (noon MDT) to 2059 hours UTC (3:00 PM 
MDT) Sunday. The ARRL posts the rules several months in advance of each Field Day. For 
more information, please visit: www.arrl.org. 
 
Field Day gives amateur-radio operators opportunities to use their radios, to explain ham-radio 
communications to the public, and to educate local officials about the use of ham radio during 
emergencies and public events. In addition, hams can have a fun weekend talking with other 
hams and working with club members at a Field Day site. Field Day has its challenges 
because almost nothing goes exactly as planned. As a result, hams must handle unexpected 
events and overcome problems much as they would in an emergency. Thus Field Day serves 
as a way to help us improve radio operations and skills. As Clint Eastwood said in the movie 
Heartbreak Ridge, "You adapt. You overcome. You improvise." And you have a good time 
working and operating with fellow hams. 
 
During a typical Field Day operation, amateur-radio operators: 
 
1. Demonstrate the capability of amateur-radio communications to operate in emergencies. 
 
2. Learn more about how to operate under difficult conditions. 
 
3. Introduce amateur radio to the public and explain its role in emergency communications. 
 
4. Show others how to get involved in the many fun aspects of the ham-radio hobby. 
 
5. Promote club activities, license classes, and other outings. 
 
6. Operate and explain advanced communication technologies such as mesh networks, 
packet, amateur TV, IRLP, etc. 
 
 
Some hams try to throw together a Field Day operation at the last minute. And along the way, 
someone forgets to take a critical power supply, digital meter, or antenna connection. 
A successful Field Day effort depends on careful planning that should start months in advance. 
During planning, club members choose equipment, find a site, plan the site layout, determine 
power needs, construct antennas, invite local and state officials to visit the club's Field Day 
site. As we used to say in the Army, "Proper prior planning prevents poor performance." That 
holds true for Field Day, too. 
 
 
 
Make a Professional Impression 

http://www.arrl.org/


 

HARC Field Day Manual                     Ver. 1,  7-8-2015   Copyright 2015                                  Page 6 of 36 

 
Many clubs send Field Day invitations to the public as well as public officials, so hams must 
present a professional "image" to visitors. That means club participants must see themselves 
as highly skilled communicators. And radio equipment, antennas, power sources (batteries, 
solar cells, etc.) must look like club members have first-rate equipment, whether store bought 
or home brew. The better we look, the more highly people will regard us. When we put our 
best efforts into an operation, people see us as a valuable part of their community. 
 
FD Operating Requirements 
 
Anyone can participate in Field Day activities. Even people without a license can engage in 2-
way radio communications. They just need a licensed ham nearby to ensure they operate 
properly and within frequency limits hams must observe. 
 
For people who have a ham-radio license, Field Day can enhance their operating skills and 
further their knowledge of communication technology. Operating skills necessary for Field Day 
include those that follow. If you want to take part but lack one or more of these skills, you can 
acquire them before and during the Field Day weekend. If necessary, HARC members run 
one-on-one or group training sessions. 
 
To operate effectively during Field Day, you need the ability to: 
 
1. Call other stations with a short CQ message. (The Field Day Coordinator will provide this 
message.) 
 
2.  Reply to a CQ message from another station. (The Field Day Coordinator will provide the 
reply information.) 
 
3.  Transmit the correct exchange message. (The Field Day Coordinator will provide the 
exchange information.) 
 
4. Operate a personal computer or laptop computer. 
 
5.  Log all answering stations' call signs and "exchanges" with standard software such as 
N1MM, DXlab's DXKeeper, N3FJP Logging, or the logging program chosen by the club. The 
exchange involves letters and numerals such as "1D NH" for a 1-operator, residential station in 
New Hampshire. You may download free or low-cost logging programs to become familiar with 
how they operate and how you can quickly log contacts. (A club usually settles on one logging 
program for Field Day and other operations.) 
 
Operators also should understand how to use real-time propagation information to determine 
band conditions and should understand propagation as it relates to time and "gray-line" 
location. A club can provide a basic propagation-training session. 
 
 
 

Planning and Organization 
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To succeed, a Field Day operation requires careful organization and planning. These activities 
take time and effort, so club members must agree to start Field Day plans early and they must 
commit themselves to participate. Although personal conflicts will arise as Field Day 
approaches, keep in mind that Field Day amounts to more that operating a radio. It gives us a 
one-of-a-kind opportunity to "connect" ham radio with our community. 
 
Safety 
 
All Field Day plans must stress safety. In any operation in which we set up antennas, shelters, 
power sources, living quarters, and so on, we cannot stress safety too much or too often.  
During a Field Day operation, anyone can ask questions about safety. If you see a situation 
you think unsafe, alert and report the unsafe activity to the Field Day Coordinator, the Safety 
Group head, and to nearby people. Safety applies particularly to antennas and their supports, 
power sources, and vehicle locations and movements. Use your judgement when evaluation 
safety concerns. We should spend Field Day operating radios, not in an operating room. More 
information about safety follows later in this Guide. 
 
Choose a Field Day Coordinator 
 
Before anyone starts to draft plans for Field Day, the club needs one "chief," or Coordinator. 
By tradition, the Herriman Amateur Radio Club asks for a volunteer from among members. The 
Coordinator oversees all Field Day plans and ensures Field Day requirements and deadlines 
get met and volunteers complete tasks. The Coordinator has the final word on Field Day plans, 
set up, site configuration, operations, and so on. He or she must remain flexible and attuned to 
the club's needs and resources, though. If necessary, the Coordinator may propose a financial 
budget for Club purchases. Approval should get put to a vote of members at a regularly 
monthly meeting. 
 
A Coordinator alone cannot fulfill all requirements for a successful Field Day operation, so he 
or she needs volunteers who can handle Logistics, Operations, Training, Publicity, and Safety. 
In an ideal situation, one volunteer would chair each activity, but a club member might take 
responsibility for two activities. 
 
 
First Field-Day Planning Steps 
 
1.  No later than the regular September HARC meeting, the club president will ask for a 
volunteer to serve as the Coordinator for the following June's Field Day operation. If no one 
volunteers, members could organize their own informal ad hoc activities.  Lack of a volunteer 
coordinator and an informal Field Day operation puts HARC at a disadvantage and 
disassociates us from town officials and the public. Keep in mind Herriman City might not 
support a minimal Field Day effort that lacks official HARC support. A feeble Field Day 
operation can irreversibly tarnish the reputation of individual hams and of the club. Appendix 1 
provides a Field Day Concept Worksheet the Coordinator might find useful. 
 
2. The HARC Field Day Coordinator will ask for volunteers to serve on committees for 
Logistics, Operations, Training, Publicity, and Safety. Some radio clubs create a semi-
permanent Field Day committee that selects a willing volunteer Coordinator from among the 
club's members and the committee members handle the tasks described here. This approach 
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leads to continuity from one operation to the next; Ft. Herriman Days, Field Day, 7QP, and 
others. 
 
3.  Field Day success depends on active participation of club members. During preparations, 
we must solicit the participation of local non-member hams, inactive hams, and people with an 
interest in radio communications. Even if they don't want to operate a radio, they could serve in 
supporting roles to log contacts, provide equipment, place signs, help with meals, take photos, 
contact local radio and TV stations, and answer questions from the press. Keep in mind that 
non-hams can operate a station under supervision of an FCC licensee. 
 
 
Field Day Planning Groups 
 
Plans for next year's Field Day operation should start no later than early September. The 
Coordinator and club members can use the Field Day Planning Calendar (Appendix 2) to 
keep plans on time and to help ensure the Coordinator and other volunteers perform tasks by 
given deadlines. If a task requires more time, immediately alert the Coordinator so he or she 
can adjust the schedule. To keep HARC members up to date, the Coordinator will provide a 
Field Day plan update at each regular monthly HARC meetings. 
 
The Coordinator can conduct Field Day business via email, meetings, and phone. So please 
ensure the club secretary has your current phone number or numbers, and your email 
address.  The club treasurer also maintains a membership spreadsheet. 
 
Logistics Group 
 
The Logistics efforts include the following tasks and planning as appropriate for the Field Day 
location and number of participants: 
 
 Site location -- scout and select with HARC members approval 
 Parking situation, Herriman EOC equipment-trailer accommodations 
 Maps and directions to Field Day site 
 Permissions, access, keys 
 Restrooms, Port-A-Potty, water source 
 Camping facilities 
 Food and meals (if any) 
 Food-preparation: grills, coolers, bottled gas, utensils 
 Meal requirements and head counts (participants only) 
 Trash and waste disposal 
 Tables, chairs, tent/canopy, who can supply them? Should we rent them? 
 Final site cleanup (all participants should help) 
 
The head of Logistics and the Coordinator will visit and select a Field Day site or recommend 
two or three sites to HARC members. For Field Day 2014 and 2015 we set up in the parking lot 
at the Herriman Branch of the Salt Lake County Public Library. This location has the usual 
library and recreation-center "traffic" and offers good places to post signs near the library and 
on Main Street. 
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After members agree on a Field Day location, the Logistics Group head will prepare a 
preliminary "site plan" that illustrates what we can install and where to install it. Typically this 
means antennas and supports. Site planning might require permission from Herriman City, 
other government agencies, or property owners. Always allow several months before the Field 
Day weekend for site selection and planning. Use the examples in Appendix 3 to help create 
a plan for the HARC Field Day location. 
 
The site plan should include--unless obvious--the location of bathrooms, a gas station, food 
outlets, convenience store, lodging, campgrounds, etc. Participants will provide their own 
drinks, snacks or special meals but it never hurts to know where to pick up a pizza. The club 
might provide some drinks, ice, and cups. 
 
Operations Group 
 
The Operations efforts include the following tasks and planning as appropriate for the Field 
Day location and number of participants: 
 
 Radio equipment 
  Transceivers available or needed 
  Antennas available or needed 
  Laptops and proper software for logging 
  Other equipment (antenna tuners, antenna analyzers, RTTY interface...) 
  Antenna supports, guy lines, re-bar pegs 
 Power source 
  Local  (check with Logistics for site info) 
  Generators, EOC Trailer generator, batteries 
  Extension cords, adapters, plug strips, fuses 
 Band plan -- what bands to operate on and when, operating modes; CW, SSB, etc. 
 Staffing and operating schedules 
 Repeater use--Talk-In, repeaters, tones, locations, frequencies... 
 Tools and miscellaneous hardware required 
 Office supplies: tape, Post-In notes, US map, pens, paper... 
 Schedule "shifts" at the Field Day site (if necessary, see Appendix 4) 
 Schedule Friday-night set-up (see Appendix 5) 
 
At several Field Day events HARC members have simply shown up with equipment and set up 
to operate without coordinating their efforts or equipment needs with anyone else. As a result, 
feelings have gotten hurt and people have felt slighted. To avoid misunderstandings, the head 
of operations will ask members what they want to , how they want to operate, the type of 
antenna they plan to erect, and so on. Appendix 6 provides a checklist of equipment for Field 
Day operators. People who plan to bring a radio, antenna, or other equipment should complete 
the top section (gray area) and give it to the Coordinator as soon as possible. Use the rest of 
the list as you gather equipment and supplies for a "move" to the Field Day site. 
The Coordinator needs this information to help the Logistics group design the site layout and 
ensure we have space to accommodate all antennas. 
 
The head of Logistics and the Coordinator will do their best to accommodate operating 
requests.  We want to have FUN at field day and not argue about whether or not someone can 
use a vertical antenna. (Yes, it has happened.) 
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Don't assume you can attach an antenna support to a nearby fence or to the ladder on the 
EOC trailer. The Logistics Group will designate what goes where and will try to accommodate 
special requests. That information becomes part of the site plan. (When it comes to antennas, 
try to have an alternate plan for what you want to put up.) 
 
Members who want to operate their own equipment must bring everything needed to set up 
their gear as a portable station. Think of your station as a complete electronic system, from the 
AC or DC input through to the pegs or supports needed to erect your antenna. Then prepare to 
bring it all.  You're responsible for your radio setup. Organize your gear as you would for an 
emergency situation. Don't rely on other hams for nut drivers, duct tape, clamps, sunscreen 
etc. The "supporting" hams might not be around in an emergency. 
 
OK, you don't have to bring everything. If you have a tri-band Yagi set up on a rotor and tower 
leave it at home.  But DO tell the Operations Group head you need an antenna of such and 
such a type.  Ask HARC members if they have one you can borrow and find out if you need 
anything else to set it up: poles, pegs, rope, co-axial cable, and so on. Let the Operations 
Group head know what you plan to bring. In some situations, space could limit the numbers 
and types of antennas we can erect. Be flexible and adaptable. 
 
You don't need a station of your own to operate a radio at Field Day. We share radio time and 
welcome others to use our equipment. Even if you just want to have some fun on a radio, we 
welcome you. Please let the Coordinator know if you can loan HARC members a generator, an 
antenna, a canopy, a cooler, or other equipment.  
 
At regular monthly meetings the head of the Operations Group will provide progress reports 
and identify any issues that require immediate attention. 
 
Publicity Group 
 
People involved with publicity play an important role in Field Day because they "spread the 
word" about what hams do and they entice people to visit the HARC operation, explain 
emergency communications, and make it easy for people to find the HARC Field Day site. The 
duties of this group include: 
 
 Mail information to club members and non-member local hams 
 Send invitations to city and state officials 
 Provide handouts on site; ARRL and HARC information 
 Take photographs 
 Create and send press releases and news stories 
 Create and post signs 
 Post regular Field Day updates and information on the HARC website 
 Contact Herriman City regarding Web site announcement, calendar posting and 
               use of the "Welcome to Herriman" signs on 13400th S and 126000th S. 
           Ensure members have hats, shirts and HARC-member name tags 
 Herriman City Volunteer badges coordination 
 Send email reminders to club members 
 Create posters for nearby schools 
 Get public-service announcements from the ARRL and distribute to local radio stations 
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The publicity people should prepare invitation and information letters and main them to the 
following people several months in advance of Field Day: 
 
•  Utah Governor and Lt. Governor 
•  Utah Senators 
•  Herriman District House Representative 
•  Herriman Mayor and City Council 
•  Salt Lake County Mayor 
•  Unified Fire Authority Chief and local stations 
•  Unified Police Department Chief and local stations 
•  School principals (see group duties, above.) 
 
Appendix 7 provides sample letters we can modify as needed. Appendix 8 gives us an 
example article to update and revise for the local newspapers. Finally, Appendix 9 shows the 
format for a press release we can modify and send to news outlets.  
 
Training Group 
 
Because Field Day gives us an opportunity to hone our operating skills, new hams and club 
members might need a bit of training. Even some old timers might to "brush up" on Field Day 
operations. Training can occur via online materials, magazine articles, and personal 
conversations. The following list identifies some of the duties and requirements for the training 
people: 
 
 Ensure equipment owners have instruction manuals for their on-site equipment 
 Special instructions for other equipment or setup 
 Tutorial on logging software and how to use it 
 Instructions for electrical systems in EOC trailer (if available) 
 Prepare FCC frequency-allocation charts (color) 
 Perform operational training for new members--how to operate a radio and log calls 
 Review of ARRL Field Day Rules and assignment of club message format 
 Provide propagation updates during Field Day (if needed) 
 Provide a propagation tutorial (at a club meeting?) 
 Overview of radio use and controls 
 Review use of antenna tuner and SWR meter, as appropriate 
 
 
The training group should schedule training sessions to start several months before Field Day. 
They might offer a short refresher a couple of weeks prior to Field Day. 
 
Safety Group 
 
As noted earlier in this Guide, safe operations make for a successful and fun Field Day. This 
group has the following responsibilities: 
 
 Determine if weather conditions will permit a safe operation. 
 Examine wind conditions, possibility of rain, possible thunderstorms and lightning. 
 Check equipment for safe construction, position, attachment of antennas, proper 



 

HARC Field Day Manual                     Ver. 1,  7-8-2015   Copyright 2015                                  Page 12 of 36 

     guy wires/ropes, acceptable hardware 
 Ensure electrical safety, proper grounding 
 Establish a "safe zone" to protect people and property from equipment failure 
 Provide safety markings, orange tape, orange cones, as needed 
 Set up traffic and parking control (if needed) 
 Make available a first-aid kit and fire extinguisher, explain their location 
 Monitor fuel storage and ensure safe generator-refueling operation (grounding, static...) 
 Provide lighting for night operations (if needed) 
 Give each radio station an emergency phone-number list for members, 
     hospital, EMTs, etc. 
  
The Safety Group is in charge of all aspects of safety during all phases of Field Day and has 
the power to stop any activity that it determines as unsafe or of questionable safety. All 
participants MUST obey safety instructions from the Safety Group staff. 
 
Some common-sense safety rules: 
 
No alcohol on site at any time. 
 
Any person who climbs a tower must be at least 18 years old and must be a member of HARC. 
 
Any towers must have guy wires or ropes appropriate for the weight of the tower/antenna 
system and for the wind load on the tower/antenna. No cutting corners with cheap hardware, 
polypropylene or "boat" type rope. Better to spend money on quality parts than on an 
emergency-room bill. 
 
People who erect a tower are personally liable for any damage or injury caused by the tower 
and its attachments, and for any injuries caused by the tower/antenna. (Hint, ensure your 
liability insurance policy is up to date and that it provides sufficient coverage.) 
 
A tower may be erected only in a position 1.5 times its height away from people, vehicles, 
trailers, radio stations, etc.  As an example, a 20-foot tower must stand at least 30 feet away 
from people, vehicles, etc. Towers, poles, posts, and other vertical supports are forbidden 
within 100 feet of overhead wires. 
 
Tower climbers MUST have a safety harness, even if you plan to erect only one or two 10-foot 
sections. A fall can kill you or permanently disable you. 
 
Do not use another structure--EOC trailer ladder, stair railing, goal post--to help support a 
tower.  
 
Tools used by someone above ground level must have a safety leash. 
 
Observers and others are forbidden under the tower while a climber is on it. Stay away. 
 
HARC highly recommends safety shoes and hardhats for tower erectors and helpers. 
  
When shooting arrows, slingshots, or using other "projectiles" to shoot an antenna wire or a 
line into trees, ensure no one is down range or under the projectile's path. 
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Always attach orange safety "ribbon" to all guy wires and other hazards, such as a trailer hitch, 
or shelter supports. Place cables so they do not create a tripping hazard. If possible, mark 
cables with orange tape and orange safety cones. A sign, "Danger--Cables" placed near or 
over the cables would help, too. Aim to keep vehicles off cables and ropes. 
 
For operations during darkness, use glow sticks to mark hazards. 
 
We seem to operate Field Day in hot, dry conditions, so watch your friends and colleagues for 
signs of dehydration. These signs include: 
 
• Increased thirst, dry mouth and swollen tongue 
• Weakness or dizziness 
• Confusion 
• Sluggishness or fainting 
• Inability to sweat 
• Decreased urine output 
 
 

Should HARC Have a Get On The Air Station? 
 
An important but often overlooked aspect of Field Day involves creating a Get On The Air 
(GOTA) station. A GOTA station lets newly licensed hams and unlicensed but interested 
people get on the air under the auspices of an experienced ham. Even someone with an 
"inactive"  license can operate a GOTA station. A club's Field Day operation may include one 
GOTA station used solely for GOTA communications. A seasoned, or regular, operator may 
supervise a GOTA station but may not operate it.  A GOTA station provides an easy way to 
help new hams overcome "mike fright;" their first 2-way communication by radio. (The ARRL 
Field Day Rules include information about GOTA stations and operators.) 
 
The club should decide fairly early if it wants to set up a GOTA station, how to publicize it, how 
to run it, who will provide equipment, and so on. If the club decides to go ahead with a GOTA 
station, the club should ask for a volunteer to handle the GOTA arrangements and work with 
the Field Day Coordinator to integrate GOTA with other Field Day activities. 
 
 
Appendix 10 can serve as a template for a volunteer sign-up sheet to circulate to HARC 
meetings so we know who commit to handle specific tasks. 
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Appendix 1 
 

Field Day Concept Worksheet 
 
Use this worksheet to determine how many radios we need and their operating modes. Feel free to add 
other station types: PSK-31, RTTY, ATV, etc. 
 

Example of Completed Field Day Concept Worksheet 

1 GOTA Station? Yes How many? 1 

2 HF Digital Station? Yes How many? 1 

3 HF Phone Station? Yes How many? 5 

4 HF CW Station? Yes How many? 3 

5 VHF Station?  Yes How many? 1 

6 UHF Station? No How many? 0 

7 MF Station Yes How many? 1 

8 Total Transmitters Required?  Total 12 

9 Power Output? 100W   

10 Type of transmitter power?    

a. Battery No How many? 0 

b. Generator Yes How many? 2 

c. Other No How many? 0 

11 
Class of Operation (e.g., 7A, 3A, 9A, etc.)?   
DO NOT count GOTA and first VHF/UHF station. 

10A   

12 Primary Call Sign KA2JUQ   

13 GOTA Call Sign (If Required) WN4FUN   

 

Field Day Concept Worksheet 

1 GOTA Station?  How many?  

2 HF Digital Station?  How many?  

3 HF Phone Station?  How many?  

4 HF CW Station?  How many?  

5 VHF Station?   How many?  

6 UHF Station?  How many?  

7 MF Station  How many?  

8 Total Transmitters Required?  Total  

9 Power Output?    

10 Type of transmitter power?    

a. Battery  How many?  

b. Generator  How many?  

c. Other  How many?  

11 
Class of Operation (e.g., 7A, 3A, 9A, etc.)?   
DO NOT count GOTA and first VHF/UHF station. 

   



 

HARC Field Day Manual                     Ver. 1,  7-8-2015   Copyright 2015                                  Page 15 of 36 

12 Primary Call Sign    

13 GOTA Call Sign (If Required)    

Appendix 2 
 

Field Day Planning Calendar 
 

This calendar can help you plan HARC Field Day operations.  Feel free to modify it to add 
more meetings, change events, and so on. 
 

First time Field Day planners and organizers might find it useful to conduct several meetings 

just to become familiar with the process.  Experienced Field Day planners and organizers may 

need fewer meetings. 

 
The following timeline for a Field Day plan presents an "ideas" situation. Change the schedule 
as you see fit. 
 

Date Activity 

Early 
September 

HARC president asks for a volunteer or volunteers to coordinate Field 
Day in the next calendar year. 
 

October 
Meeting 

President announces the FD Coordinator and presents general info 
about Field Day. 
 

Mid-Oct FD Coordinator recruits volunteers for the five operating groups. 
 

November FD Coordinator and group heads get information from members about 
likely participation in June FD operation, what they would like to do, 
bands, modes, etc. 
 

November 
Meeting 

FD Coordinator and Logistics Group have scouted possible FD 
locations and report their findings and recommendations to members. 
 
Publicity Group head has FD info ready to post on HARC Web site. 
 

January FD Coordinator meets with Group heads to determine what needs to 
be done and assign tasks to volunteers. 
Identify equipment requirements 
Identify equipment providers 
Identify equipment shortfalls 
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January 
Meeting 

FD Coordinator presents the proposed FD plan  
 

 HARC FD e-mail address 

raining events 

 website 

dvertising campaign: 
      Article and photos for local papers. 
      Contact media outlets (TV and radio) 

additional volunteers as required 
 

February FD Coordinator and Group heads meeting 
 
Prepare and Mail FD invitations 
     Review and solve any equipment issues 
     Ensure training is on schedule 
 

February 
Meeting 

FD Coordinator gives HARC members a FD update and explains any 
changes. 
 

 

March 
Meeting 

FD Coordinator presents a FD update and Group heads do likewise 
for their respective areas.  Address any issues and solve outstanding 
problems.at the 2nd club meeting  
 
Remind members to go through a dry run of station setup in the field 
to ensure no "snafus" during FD. 

 

April 
Meeting 

Members who plan to take their "station" to the FD site should have 
gone through a dry run to test equipment, antenna setup, obtain 
missing hardware, connectors, etc. 
 
Club president arranges with Herriman City for use and placement of 
the EOC trailer. President or FD Coordinator tests electrical generator 
on trailer to ensure it works.  Get Herriman City emergency-contact 
info in case we have problems with the trailer. 
 
HARC makes final plans for Ft. Herriman Days booth. 
 

 

May 
Meeting 

Final FD update to HARC members. 
Address any problems, find and agree on solutions. 
Get roster of real participants. 
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June 
Meeting 

Address any last minute issues related to the FD Plan.  Coordinator 
gets keys for Herriman EOC trailer.  Test generator. 

 

Field Day 
1st Day 

Friday - Set-up Team on site at agreed hour for setup. 
Check on EOC 
 

Field Day 
2nd Day 

Saturday  --  Set up team on FD site by 9:00 AM 
Start setting up Field Day site 
Check EOC generator and extend overhead shade 
Turn on EOC water pump 
Dust and sweep-out EOC trailer 
Mark shade supports with orange tape 
Assemble and place shelters (if any) 
Assemble and erect antenna masts 
Set up other antennas 
Mark cables and guy wires/ropes with orange tape 
Identify cables so traffic avoids them 
Erect signs on site and on roads 
Make power and extension-cord connections 
Set up radios and test them 
Test digital equipment and laptop computers 
 

Field Day 
2nd Day 

NOON MDT 

Saturday - Set-up complete, Go live. 
 

Field Day 
2nd Day 
2200H 

HARC FD operation ends at about this time.Sunday.  All available 
members help with take-down. 
Police the site, clean out trailer, remove markers, tape, etc. 
Turn off EOC trailer water pump. 
Turn off EOC trailer generator.  Turn off fuel lines. 
Secure EOC trailer. 
 

June Get photos for Web site. 
Ask participants for critiques.  What went well, what didn't, what can 
we do better? What should we do for FD next year? 
Merge logs and submit them 
 

July 
Meeting 

Field Day Coordinator, HARC President, and Group heads prepare 
and present an after-action report to help improve next year's Field 
Day operation. 
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Appendix 3 
 

Field Day Site Map 
 
 

The Logistics Group will identify possible sites for HARC Field Day activities.  A street map and 
a "Google Earth" type map will help members understand the layout of possible sites and the 
possible locations of shelters, antennas, and the EOC trailer.  In addition to a map, the 
Logistics Group and the Coordinator could present a separate Site Plan that shows possible 
locations for equipment. 
 
The images shown here provide a map and an equipment view of a hypothetical site. 

 

 
Appendix 4 
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Operator-Schedule Worksheet 

 
Use the following worksheets to ensure stations have operators available throughout the HARC Field 
Day operation. The club usually operates from the start of Field Day through to dark.  We don't usually 
extend operations into Sunday. 

 
Station Name:  

"Shift" Operator Logger 

Noon -- 1300   

1300 -- 1400   

1400 -- 1500   

1500 -- 1600   

1600 -- 1700   

1700 -- 1800   

1800 -- 1900   

1900 -- 2000   

2000 -- 2100   

2200 -- 2300   

2300 -- 2359   

 
 

Station Name:  

"Shift" Operator Logger 

Noon -- 1300   

1300 -- 1400   

1400 -- 1500   

1500 -- 1600   

1600 -- 1700   

1700 -- 1800   

1800 -- 1900   

1900 -- 2000   

2000 -- 2100   

2200 -- 2300   

2300 -- 2359   
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Appendix 4 
Operator Schedule Worksheet, continued 

 
Station Name:  

"Shift" Operator Logger 

Noon -- 1300   

1300 -- 1400   

1400 -- 1500   

1500 -- 1600   

1600 -- 1700   

1700 -- 1800   

1800 -- 1900   

1900 -- 2000   

2000 -- 2100   

2200 -- 2300   

2300 -- 2359   

 

Station Name:  

"Shift" Operator Logger 

Noon -- 1300   

1300 -- 1400   

1400 -- 1500   

1500 -- 1600   

1600 -- 1700   

1700 -- 1800   

1800 -- 1900   

1900 -- 2000   

2000 -- 2100   

2200 -- 2300   

2300 -- 2359   

 

Station Name:  

"Shift" Operator Logger 

Noon -- 1300   

1300 -- 1400   

1400 -- 1500   

1500 -- 1600   

1600 -- 1700   

1700 -- 1800   

1800 -- 1900   

1900 -- 2000   

2000 -- 2100   

2200 -- 2300   

2300 -- 2359   
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Appendix 4 
Operator Schedule Worksheet, continued 

 
Station Name:  

"Shift" Operator Logger 

Noon -- 1300   

1300 -- 1400   

1400 -- 1500   

1500 -- 1600   

1600 -- 1700   

1700 -- 1800   

1800 -- 1900   

1900 -- 2000   

2000 -- 2100   

2200 -- 2300   

2300 -- 2359   
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Appendix 5 
 

Setup Volunteers 
 

If the HARC Field Day site requires set up work on Friday evening, ensure those on the 
following list know what tasks the setup involves, what--if anything--they should bring, and 
when you will start and plan to finish. For HARC Field Day operations, almost all of the set up 
occurs on Saturday morning. 
 
Friday-Night Set-Up 
 
Start time: 

Friday  

Name or Call Sign Name or Call Sign 

  

  

  

  

  

  

  

  

  

  

  

  

  

 
 
 

Saturday-Morning Setup 
 
Ensure the people on this list know what tasks the setup involves, what--if anything--they 
should bring, and when you will start and plan to finish. For HARC Field Day operations, 
almost all of the set up occurs on Saturday morning. 
 
Start time: 

Saturday  

Name or Call Sign Name or Call Sign 
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Saturday-Evening Take Down and Clean Up 
 

 

Saturday Evening  

Name or Call Sign Name or Call Sign 
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Appendix 6 
 

Equipment Requirements Worksheet 
 

Please use this worksheet if you would like to operate your station during Field Day at the 
HARC site. Complete the gray area and send it or give it to the club's Field Day Coordinator as 
soon as possible.All operations will use the N7HRC call sign. Check-off other items on this list 
to ensure you have the items you need to avoid an extra trip home. 
 

Equipment Description Information Have Need N/A Notes 

Station Number: (assigned by Coordinator)      

Operator's Name and Call Sign      

     License class:      

Operator's Phone No:      

Operator's Email Address:      

Proposed modes:  SSB, CW, RTTY, etc.      

Transceiver Model No.      

     Proposed operating power (watts)      

     Copy of instruction manual      

     Microphone      

     Headset      

     Key or paddle and keyer?      

     Antenna Tuner?      

     SWR/power meter?      

     Amplifier (watts)      

     Amplifier controller (if any)      

     Amplifier Power Supply      

Digital Interface?      

     Interface Model No:      

     Interface cables?      

Radio communication and RF cables      

Radio power cables      

Battery cables      

Power Supply Type (12V, generator, solar...)      

Extension cords(s) 12-3 or 10-3 recommended      

Multi-outlet box      

Antenna Type (commercial, homebrew)      

     If homebrew, please describe in Notes.      

Antenna Mount & Support System:      

     Antenna hardware, clamps, nuts, bolts, guys, stakes...      

     Tower?  If so, height:      

     Special antenna requirements?      

Shelter or canopy?      

Laptop Model and OS      

Logging Software I Will Use      

     LoTW Compatible?      

RF & Co-axial connectors      
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Co-axial Cable      

      

Table      

Chairs  (cushion!)      

Power Cord      

Multi-outlet strips      

Lamp (evening & night operation)      

Tools      

Office supplies? Pens, paper, tape, small clock...      

Personal items      

     Sunscreen      

     Insect repellant      

     Flashlight      

     Facial tissue      

     Wet-Ones or hand sanitizer      
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Appendix 7 
 

Invitations for Officials and Dignitaries 
 
Field Day helps us promote and demonstrate amateur radio to people we would assist during a disaster 
or emergency.  You can use the letters in this Appendix as examples that invite specific people and 
groups to visit the HARC Field Day event.  Feel free to modify the text to address specific people or 
groups. 
 
Send invitations by March 1st to the following persons and organizations: 
 
•  Utah Governor and Lt. Governor (sample letters included) 
 
•  Utah Senators (sample letters included) 
 
•  Herriman District House Representative 
         (visit: http://ziplook.house.gov/htbin/findrep?ZIP=84096) 
 
•  Herriman Mayor and City Council 
         (visit: http://www.herriman.org/elected-officials/) 
 
• Salt Lake County Mayor 
        (visit: http://slco.org/mayor/) 
 
•Unified Fire Authority Chief and local stations 
        (visit: http://www.unifiedfire.org/about/commandstructure/commandstaff/default.asp) 
 
•Unified Police Department Chief and local stations 
        (visit: http://updsl.org/divisions/administration/command_staff) 
 
• School principals (see Publicity Group duties, above.) 
        (visit: http://jordandistrict.org/  Look for info about specific school principals 
        and send them posters, too. 
 
Always ensure you have the correct name and address!  Nothing worse than addressing a 
letter to the wrong person, or someone who left a job, retired, died, or got fired. 

http://ziplook.house.gov/htbin/findrep?ZIP=84096
http://www.herriman.org/elected-officials/
http://slco.org/mayor/
http://www.unifiedfire.org/about/commandstructure/commandstaff/default.asp
http://updsl.org/divisions/administration/command_staff
http://jordandistrict.org/
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The Herriman Amateur Radio Club 
14253 S. Trailview Way 

Herriman, UT 84096 
 

March 1, YEAR 
 
 
The Honorable Gary R. Herbert, Governor 
Utah State Capitol Complex 
350 North State Street, Suite 200 
PO Box 142220 
Salt Lake City, Utah 84114-2220    
 
Dear Governor Herbert,  
 
You have experienced the effects of disasters such as floods and wildfires.  During those events, 
amateur-radio operators, or "hams," have provided emergency communications that supplement those 
of our first responders.    
 
Every year during the last full weekend in June, hams in the United States and Canada test their 
emergency preparedness and participate in an operating event known as Field Day.  The American 
Radio Relay League (ARRL) started Field Day in 1933. 
 
The The Herriman Amateur Radio Club will participate in Field Day at the Herriman branch of the Salt 
Lake County Library, 5380 West Herriman Main Street. Ham communications start at noon MDT on 
June DATE, and will run through about 9:00 PM that evening.  We would be honored to have you and 
your family visit our group during this most-popular amateur-radio event.  One of our club members can 
serve as a “control operator” and let you talk with hams across the country, in Canada or possibly 
another country. 
 
One of your staff people can contact me for more information or to make arrangements for your visit.  
We look forward to seeing you. 
 
 
 
Sincerely yours,    
 
 
 
NAME 
President 
Herriman Amateur Radio Club (HARC) 
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The Herriman Amateur Radio Club 
14253 S. Trailview Way 

Herriman, UT 84096 
 

March 1, YEAR 
 
 
The Honorable Spencer J. Cox, Lieutenant Governor 
Utah State Capitol Complex  
350 North State Street, Suite 220 
PO Box 142325 
Salt Lake City, Utah 84114-2325    
 
Dear Lieutenant Governor Cox,  
 
You have experienced the effects of disasters such as floods and wildfires.  During those events, 
amateur-radio operators, or "hams," have provided emergency communications that supplement those 
of our first responders.    
 
Every year during the last full weekend in June, hams in the United States and Canada test their 
emergency preparedness and participate in an operating event known as Field Day.  The American 
Radio Relay League (ARRL) started Field Day in 1933. 
 
The The Herriman Amateur Radio Club will participate in Field Day at the Herriman branch of the Salt 
Lake County Library, 5380 West Herriman Main Street. Ham communications start at noon MDT on 
June DATE, and will run through about 9:00 PM that evening.  We would be honored to have you and 
your family visit our group during this most-popular amateur-radio event.  We can have one of our club 
members act as a “control operator” and let you talk with hams across the country, in Canada or 
possibly another country. 
 
One of your staff people can contact me for more information or to make arrangements for your visit.  
We look forward to seeing you. 
 
 
 
Sincerely yours,    
 
 
 
NAME 
President 
Herriman Amateur Radio Club (HARC) 
 
 

 



 

HARC Field Day Manual                     Ver. 1,  7-8-2015   Copyright 2015                                  Page 29 of 36 

The Herriman Amateur Radio Club 
14253 S. Trailview Way 

Herriman, UT 84096 
 

March 1, YEAR 
 
 
The Honorable Orrin Hatch, Senator 
United States Senate 
104 Hart Office Building 
Washington, DC 20510 
 
 
Dear Senator Hatch,  
 
You have experienced the effects of disasters such as floods and wildfires here in our state.  During 
those events, amateur-radio operators, or "hams," have provided emergency communications that 
supplement those of our first responders.    
 
Every year during the last full weekend in June, hams in the United States and Canada test their 
emergency preparedness and participate in an operating event known as Field Day.  The American 
Radio Relay League (ARRL) started Field Day in 1933. 
 
The The Herriman Amateur Radio Club will participate in Field Day at the Herriman branch of the Salt 
Lake County Library, 5380 West Herriman Main Street. Ham communications start at noon MDT on 
June DATE, and will run through about 9:00 PM that evening.  We would be honored to have you and 
your family visit our group during this most-popular amateur-radio event.  One of our club members can 
serve as a “control operator” and let you talk with hams across the country, in Canada or possibly 
another country. 
 
One of your staff people can contact me for more information or to make arrangements for your visit.  
We look forward to seeing you. 
 
 
 
Sincerely yours,    
 
 
 
NAME 
President 
Herriman Amateur Radio Club (HARC) 
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The Herriman Amateur Radio Club 
14253 S. Trailview Way 

Herriman, UT 84096 
 

March 1, YEAR 
 
 
The Honorable Mike Lee, Senator 
United States Senate 
361A Russell Senate Office Building 
 Washington DC 20510 
 
 
Dear Senator Lee,  
 
You have experienced the effects of disasters such as floods and wildfires here in our state.  During 
those events, amateur-radio operators, or "hams," have provided emergency communications that 
supplement those of our first responders.    
 
Every year during the last full weekend in June, hams in the United States and Canada test their 
emergency preparedness and participate in an operating event known as Field Day.  The American 
Radio Relay League (ARRL) started Field Day in 1933. 
 
The The Herriman Amateur Radio Club will participate in Field Day at the Herriman branch of the Salt 
Lake County Library, 5380 West Herriman Main Street. Ham communications start at noon MDT on 
June DATE, and will run through about 9:00 PM that evening.  We would be honored to have you and 
your family visit our group during this most-popular amateur-radio event.  One of our club members can 
serve as a “control operator” and let you talk with hams across the country, in Canada or possibly 
another country. 
 
One of your staff people can contact me for more information or to make arrangements for your visit.  
We look forward to seeing you. 
 
 
 
Sincerely yours,    
 
 
 
NAME 
President 
Herriman Amateur Radio Club (HARC) 
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Appendix 8 
 

Field Day Article Draft 
 

(This article was published in 2014 in the South Valley Journal. Feel free to modify it to meet 
current circumstances.) 

 
Exclusive to the South Valley Journal 
 
Headline:  Visitors Welcome at Herriman Ham-Radio Station 
 
by Jon Titus, KZ1G 
 
Starting at noon on Saturday, June 28th, the Herriman Amateur Radio Club (HARC) will 
operate short-wave radio stations from the Herriman Library parking lot as part of nationwide 
Field Day activities. The club welcomes visitors who would like to see short-wave 
communications in action and who might like to learn more about amateur-radio as a hobby or 
for emergency communications. Visitors can participate and send short messages to other 
stations in the US and Canada, or possible in another country. Look for signs, antennas, and 
the Herriman City Emergency Operations Center trailer. Club operations will run until about 
8:00 p.m. 
  
The American Radio Relay League (ARRL), which represents amateurs in the US, encourages 
radio operators--nicknamed hams--to set up a Field Day station as they would when needed 
for emergency communications. In this way, individuals and clubs can test equipment and 
operator skills in challenging environments. HARC members have run Field Day operations 
from a hillside, a park, and from the Butterfield Park pavilion. Radios use standard electrical 
power and generators. Club members and other local hams have provided communications in 
Herriman and in the Salt Lake Valley during emergencies such as wildfires, floods, and 
missing-person searches. Hams offer worldwide communications during large disasters such 
as earthquakes, typhoons, and hurricanes. 
 
"People might wonder why they need a group of so-called amateurs to provide 
communications," said Gregg McArthur, HARC president. "Cell-phone communications quickly 
get jammed by overuse in an emergency, and cell-tower stations have backup power for only 
about four hours. Internet and phone cables get cut or damaged, and small inexpensive "family 
radio service" walkie talkies have only a short range. Police and first-responders radios 
communicate communicate with themselves and city officials. A community should feel 
fortunate to have a well-trained group of volunteers that can supply communications on short 
notice." A database of ham-radio licensees lists over 170 in Herriman alone. For information 
about HARC, visit: www.n7hrc.org. 
 
Because tens of thousands of ham-radio stations will get "on the air" for Field Day, newly 
licensed hams can quickly make many contacts, learn more about radio operations, and work 
with hams who have a lot of experience. And Field Day gives non-hams chances to learn more 
about radio communications and the operators their community would depend on in an 
emergency. 
 

http://www.n7hrc.org/


 

HARC Field Day Manual                     Ver. 1,  7-8-2015   Copyright 2015                                  Page 32 of 36 

"Over the last seven years we have seen a steady increase in the number of ham licenses," 
said Brian Johanson, a member of the Herriman club. "The hobby offers something for almost 
anyone interested in electronics, emergency communications, computers, antenna 
construction, building equipment, communication via satellite, experimental radio, remote 
control, radio contests, low-power operations, and just chatting with fellow hams around the 
world. People can obtain a license fairly easily. They can buy a study guide or attend a class at 
a local radio club, and then take an exam. The test covers basic rules and regulations as well 
as operating procedures and some technical details." Hams can buy small, yet powerful, 
handheld transceivers for under $50 and easily communicate across the US and Canada. 
 
-----end----- 
 
This text in file: "Titus FD 2014 SVJ Final.doc" 
 
Figure captions: 
 
Figure 1. Radio-club members get antennas set for field operations in Herriman. 
 
///Figure in file: "Titus FD 2014 SVJ Fig 1.JPG"/// 
 
 
Figure 2. Gregg MacArthur (W7GEM) and Jason Jensen (K7KKY) test an antenna connection 
to ensure it will operate at peak efficiency. 
 
///Figure in file: "Titus FD 2014 SVJ Fig 2.JPG///" 
 

=========================================================== 
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Appendix 9 
 

Field Day Press Release Sample 
 
 

Release date: Immediate 
 

Herriman Hams Show Off Emergency Communications 

 
Amateur-radio operators around the world provide vital communications during emergencies 
and disasters. On June DATE members of the Herriman Amateur Radio Club will set up and 
operate radios that can communicate worldwide. Starting at noon local time, ham-radio 
stations throughout the US and Canada will contact each other and exchange brief reports as 
part of the annual Field Day exercise. This June weekend lets hams set up and test equipment 
they can set up and operate when emergencies prevent cell-phone communications or text 
messaging. 
 
The club members invite the public to visit the HARC Field Day site in the parking lot at the 
Herriman branch of the Salt Lake County Public Library. Operations will run until about 9:00 
PM. Hams will let visitors use radios to communicate with other stations and to see how digital-
-computer-to-computer communications take place. 
 
Field Day got its start in 1993 under the auspices of the American Radio Relay League, the 
national organization that represents the amateur-radio community. Over 154,000 hams 
belong to the ARRL. 
 
People can get on the air for modest cost and local clubs teach courses for the first-level 
Technician Class license. Online sites provide tutorials and practice tests, too, so class 
attendance isn't mandatory. Long gone are the days when amateurs had to learn to send and 
receive Morse code. Today's hams experiment with communications that amateur-constructed 
satellites, bounce signals off the Moon, and use Internet connections to link distant radios. 
 
For more information, please contact Herriman Amateur Radio Club President NAME HERE 
by phone at 801-555-1212 or by email at: EMAIL ADDRESS HERE. 
 
 
 
Note:  It can help to send an electronic image (JPG format) with a press release. A photo will 
get an editor's or writer's attention, although it doesn't guarantee publication. 
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Appendix 10 
 

Volunteer Sign-Up Worksheet 
 
People who head a group please contact HARC members by e-mail, phone, or in person at 
club meetings to sign up volunteers for the following tasks. 
 
 
1.  Prepare signs to place along roads and highways.  HARC owns at least two large banners 
and four small "street signs."  If the Publicity Group needs additional signs, contact the Field 
Day Coordinator. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

 

 

2.  Place signs along roads and highways on Friday afternoon and Saturday morning. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

 

3.  Prepare a visitor’s log. A standard "Visitors" book would suffice.  
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

  

 

4.  Prepare frequency allocation charts in color, print a "cheat sheet" with the HARC call sign 
as test and phonetics, along with the HARC Field Day report, outgoing CQ message, and 
response to a CQ call. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 
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5.  Set up ARRL literature "bins" and place magazines, catalogs, books, and other materials on 
an “Information Table.  Information should include HARC information, a schedule of classes 
and exams, and repeater info. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

 

 

6.  Create and print for review and signature by the HARC President the invitations to attend 
Field Day for various dignitaries (See: Appendix 7).  The Publicity Group head should prepare 
this information several months in advance of Field Day. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

 

 

7.  Post photographs on club website. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

 

 

8.  Prepare a short Field Day story for the ARRL “Soapbox” and for the HARC Web site. 
 

Name and Call Sign ✔  Name and Call Sign ✔ 

     

     

     

     

 
 

9.  Consolidate and submit Field Day logs via Logbook of the World LotW). 
 
  

Name and Call Sign ✔  Name and Call Sign ✔ 
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10.  Create and conduct Field Day related training 
  

Subject Instructor Instructor 

Electrical Safety   

Logging Software   

Field Day Exchange   

Transceiver Operation   

   

 
 
 
 

-----  End of Herriman Amateur Radio Club Field Day Guide  ----- 
 

Please send comments, corrections, and suggestions to Jon Titus, KZ1G at 
jontitus@comcast.net. 


